
Tutorial for adding “current” students to new classes

Students who have already used Xreading are considered “current students” or “old 
students”.  The process for adding these students is slightly different from the process of 
adding “new students” because a “current” student already has an account in Xreading.

This tutorial has information for adding “current” to new classes. There are two options 
depending if you want to add a batch of students, or add just one or two students.

Page 2: How to batch add a large number of “current” students to a new class (or classes)

Page 10: How to add a single “current” student to a new or different class 



How to batch add a large number of “current” 
students to a new class (or classes)



First, you will have to make sure the classes you want to add students to 
already exist because the Class Enrollment Codes will be needed to add 
your students to the classes.

For detailed information about adding classes, please see the main 
tutorial: Tutorial - Instructor Setup 2019.



Go to the Students page, and then press the Add Student button.



Press the Add Batch of Current Students button.



Press the Download Spreadsheet button.



Save the spreadsheet.



Enter the correct data.  The Class Enrollment Code comes from the 
Classes page (see the first page of this tutorial).

The username has to be the same username students have previously 
used for Xreading.  If you are not sure about the username, you can go 
to the Students page, and select the Student Info tab.  There is a 
column with their user-names.



Important: if these students do not currently have active subscriptions, please send 
an email to subscriptions@xreading.com letting them know you have added students 
to a new class and they need their subscriptions activated.  

Upload the spreadsheet you just created.



How to add a single “current” student 
to a new or a different class 



Search for the student. 

Tutorial for changing a student’s class
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2. Click on the student’s name.
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1. If the student does not show up, you might have to 
change this filter from Active Classes to Show All Students.



Select the Manage Classes tab. 
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1. Using these dropdown filters, find the 
class you want to add the student to 
and then press the Add button.

2. If you want, you can remove the student from their old class.  

Notes:

• If the old class is Closed, there is no need to remove the student. 

• It’s better to first add the student to their new class before 
removing them from their original class.


